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ITonokenne o OMOJINOTEKE

. OOwmme MoI0KEHUA

1. bubnuorexka MyHUIHUIAIBHOTO 00IIE00pa3oBaTENbHOTO YyupexkaeHus «CpenHss
obmeoOpazoBarenbHas mkosa Ne21y» ropona Kamyru (manee - oOpa3oBaTeabHOE yUPEKICHHE),
y4acTBYeT B Y4YeOHO-BOCHHMTATEIBLHOM IIpollecce B IIENAX OOECHEYEeHHs IpaBa YYaCTHHKOB
00pa30BaTEIBHOTO TMpolecca Ha OECIUIaTHOE IMOJIb30BaHHE OMOIMOTEYHO-UH(POPMAMOHHBIMU
pecypcami.

2. llesTenbHOCT,  OMONMHMOTEKH  00IIE00pa30oBATEIBLHOTO  YUpEKISHUsS  (nmamee -
OmOIMOTEKa) OTpakaeTCs B yCTaBe 001Ie00pa30BaTEILHOTO YUPEIKIACHUS.

3. Ilenu Oubmmorexku oOIICOOPA30BATEIBHOTO YUPEIKICHUS COOTHOCSTCA C MEISIMU
0011e00pa30BaTEIbHOTO  YUpeXJIeHHs:  (GopMHpOBaHHE  OOmEed  KyJIbTYphl  JHUYHOCTH
oOyJaromuxcsi Ha  OCHOBE  YCBOGHHS  00S3aTeJIbHOTO  MHHHUMyMa  COJIEpPKaHHS
0011e00pa3oBaTENbHBIX MPOTpaMM, UX aJanTaius K KU3HU B OOIIECTBE, CO3/1aHUE OCHOBBI /IS
OCO3HAaHHOTO BBIOOpPa W TMOCIEAYIOIIETO OCBOCHUS MNPO(ECcCHOHANBHBIX 00pa30BaTEIbHbIX
porpamMM, BOCIUTAHHE TPAXKIAHCTBEHHOCTH, TPYAOIIOOUS, YBa)XKEHHS K IpaBaM U cBOOOAaM
YelioBeKa, JIIDOBU K OKpy»karoliei npupoje, Ponune, cembe, popMupoBanue 310poBoro odpasa
KU3HU.

4. bubnuoreka pPYKOBOJACTBYETCS B CBOEH JACATENBHOCTH (elepatbHbIMU 3aKOHAMU,
ykazaMu W pacnopsbkeHussMu Ilpesunenta Poccuiickoit @enepauuu, MOCTAHOBJIEHUSIMH U
pacnopsbkenussmu  [IpaBurenscrBa Poccuiickoir ®enepauu W HUCHOJHUTEIBHBIX OpPraHoB
cyobekTta Poccuiickoit denepanuy, pemieHUsIMU OpraHa ynpaBieHUs 0O0pa3oBaHHUEM, YCTaBOM
0011e00pa30BaTeNbHOTO YUPEKICHUS, TaHHBIM TTOJI0KEHUEM.

5. JlearenbHOCTh OMONMMOTEKHM OCHOBBIBACTCS HA MPUHIHUIAX JIEMOKpATHUH, TYMaHHU3Ma,
OOIIEIOCTYITHOCTH, MPUOPUTETAa  OOIIEUENTOBEYECKUX  I[EHHOCTEH, TIpakJaHCTBEHHOCTH,
CBOOOJIHOTO Pa3BUTHUS TUYHOCTH.

6. [lopsimok moNIb30BaHUSI MUCTOUYHUKAMU HH(POPMAILIMM, TMEPEUYCHb OCHOBHBIX YCIYT U
YCIIOBUS UX MPEIOCTaBIEHUS ONpeaensoTcs JaHHbIM [lonoxenuem.

7. O6meoOpa3zoBaTeIbHOE YUpEXKIEHUE HECeT OTBETCTBEHHOCTh 3a JIOCTYIHOCTb H
KauecTBO OMOIMOTEUHO-NH(POPMATMOHHOTO 00CTy)KMBaHUs OUOINOTEKH.

8. Opranuzanus oOcyXUBaHUs Y4aCTHHUKOB 00pa3oBaTeNbHOTO nmporecca
MPOU3BOJUTCS B COOTBETCTBHM C MPABWJIAMH TEXHUKH O€30TACHOCTH M TMPOTHBOIIOKAPHBIMH,
CaHUTAPHO-TUTHEHHYECKIUMH TPEOOBAHUSIMHU.

I1. OcHOBHBIE 3aa4H
9. OCHOBHBIMH 3a7a4aMi OUOIHOTEKH ABIISIFOTCS

a) o0ecrieyeHrne y4YaCTHMKaM OOpa3oBaTeNbHOTO Tpolecca —  O00ydarouuMmcs,
NeJaroru4eckuM pabOTHUKAM, POJUTENSAM (MHBIM 3aKOHHBIM IpPEACTaBUTENSAM) OOydaromIMXcs
(namee — moap30BaTeNsIM) — JOCTyna K HHGOpPMAlUU, 3HAHUSAM, HIEAM, KYJIbTYPHBIM

LIEHHOCTSIM  IOCPEICTBOM  HCIOJb30BaHUS  OMOJIMOTEYHO-MH(POPMALMOHHBIX  PECYPCOB
00111€00pa30BaTENbHOTO YUPEKICHUSI HA PA3IMYHBIX HOCUTENSAX: OyMaKHOM (KHMXKHBINA (QOHI,
doun mepuoanveckux u3gaanuii); nudposom (CD-amckn); KOMMyHHKATUBHOM (KOMITBIOTEPHBIE
CETH) U UHBIX HOCUTEIIAX;

0) BocUTaHHe KYJIbTYpPHOTO M IPa’KJaHCKOTO CaMOCO3HaHUs, IOMOIIb B COLMATM3AI[UN
oOyudaromerocs, pa3BUTHU €ro TBOPUYECKOTO NOTEHIIMANA;

B) (hopMHpOBaHHE HABBHIKOB HE3aBUCHMOIO OHMOIMOTEYHOIO MOJb30BaTENs: O0ydeHHE
MOMCKY, OTOOPY M KPUTHUECKOH OLIEHKE HHPOpMAIUH;

I') COBEPILIEHCTBOBAHUE IPEAOCTABIAEMBIX OMOIMOTEKON yCIyr Ha OCHOBE BHEAPEHUS
HOBBIX MH(OPMAIIMOHHBIX TEXHOJOTUH U KOMIBIOTEpU3AMU OMOINOTEYHO-UH(DOPMALIMOHHBIX
nporeccoB, GpopMupoBaHre KOMPOPTHON OMOIHOTEUHON CPEIBI.



I1l. OcHOoBHBIEe QYyHKUIMH

10. Jl;st peanu3anuy OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) popmupyet ¢oHa OHOIMOTEUHO-MH(DOPMAIIMOHHBIX PECcypcoB 001e00pa3oBaTEIbHOTO
YUPEKICHUSA:

* KOMIUICKTYET YHUBEpPCAIbHBIH (QOHI y4eOHBIMH, XYyJIO0KECTBCHHBIMU, HAyYHBIMH,
CIIPaBOYHBIMHU, MEJArOTUYECKUMHU M HAyYHO-MOMYJISIPHBIMA JOKYMEHTAMH Ha TPATUIMOHHBIX U
HETPaJAUIIMOHHBIX HOCUTEISIX HH(POPMAIIHH;

+ mononHseT (oHA HMHDOPMALIMOHHBIMH pecypcamMu cetd MHTepHer, 6azamu u OaHKaMu
JAHHBIX APYTUX YUPEKACHUN U OpraHU3aLHM;

* aKKyMyJupyeT (OHJ JAOKYMEHTOB, CO3JaBacMBIX B OOIICOOpPa30BATENBHOM YUPEKICHUU
(mybnukanuii 1 paboT menaroroB 001e00pa30BaTEIBHOTO YUPEKACHHUS, JIYUITUX HAYYHBIX paboT U
pedepaToB oOydaronUxcs u ap.);

* OCYILECTBIISIET pa3MelIeHUE, OPTaHU3AIHUI0 U COXPAHHOCTh JOKYMEHTOB;

0) co3naetr HHGOPMAIIMOHHYIO MPOAYKIIHIO:

* OCYILECTBIISIET aHATUTHUKO-CUHTETUYECKYIO epepadoTKy HHMopMauu;

¢ OpraHuM3yeT M BEJIET CIPaBOYHO-OMOMMOrpaduueckuii ammapar: Katajgoru (andaBUTHBIH,
CUCTEMAaTUYECKHil), KApTOTEKH (CHCTEMAaTHYECKYH) KapTOTEKYy CTaTed, TeMaTHYECKHUE KAPTOTEKH),
AJIEKTPOHHBIN KaTajor, 6a3bl JaHHBIX MO TPO(UITI0 0011e00pa30BATEIBHOTO YUPEKACHUS;

+ paspabareiBaeT peKOMEHJaTelbHble Oubnuorpadudeckue mnocoOus (CIHUCKU, 0030pHI,
yKazarenu " T.11.);

+ obecrneunBaeT MHPOPMHUPOBAHKE MOIB30BaTENCH 00 HHGHOPMATMOHHON TPOIYKIINH;

B) ocymiecTBisieT nuddepeHmpoBaHHoe OMOIMOTeYHO-UH(DOPMAIIMOHHOE OOCITY)KUBAaHHE
o0OydJaronmxcsi:

« mpenocTaBisieT HH(GOPMAIMOHHBIE PECYpChl Ha Pa3MYHBIX HOCHUTENISIX Ha OCHOBE
W3Yy4YeHUS UX UHTEPECOB U MH(POPMALMOHHBIX MOTPEOHOCTEI;

* CO3/1a€T YCJIOBHS [JIsl peall3alid CaMOCTOSTENIbHOCTH B OOYy4YeHUH, MO3HABaTEIbHOM,
TBOPYECKON JEATEIbHOCTH C OMOpOHl HAa KOMMYHHKAIMIO;, CHOCOOCTBYET pPa3BUTHIO HAaBBIKOB
caMooOy4eHusl (y4acTHE B CETEBBIX OJMMIINATAX, TEICKOMMYHUKAI[MOHHBIX MPOEKTaX B CHCTEME
JUCTAaHIIMOHHOTO 00y4YeHUs);

« opraHu3zyeT OOy4YeHHE HaBbIKAM HE3aBHCHMOIO OWOIMOTEYHOTO TOJIb30BATENS U
noTpedurtenss WHGOpMaNHUH, COACHCTBYET HMHTETPAMM KOMIUICKCA 3HAHWUH, YMCHHH W HaBBIKOB
paboThI ¢ KHUTOM U HH(OPMALIHEH;

+ OKa3bIBaeT MHPOPMAIIMOHHYIO TOJJCPKKY B PEIICHUU 3a7ad, BO3HUKAIOIIUX B IPOIECCe
UX y4eOHO, caMo0Opa30BaTeIbHON U IOCYTOBOM JEATEIIbHOCTH;

* OpraHM3yeT MAacCOBBIE MEPONPUATHS, OPHEHTUPOBAHHBIE Ha pa3BUTHE OOIIEH, W
YUTATENbCKON KYJIbTYpPHI THYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIUICHUS;

* COJEHCTBYET 4JIeHaM MEeJaroruyeckoro KOJUIEKTHBA W aJAMHHUCTPAIlMH YUYPEKIEHUS B
opraHu3zaiu 00pa3oBaTEIbLHOTO Mpollecca U Jocyra ooydarmuxces (mpocMoTp Buaeopuibmon, CD-
JUCKOB, MPE3EHTAIIUU PA3BUBAIOIINX KOMIIBIOTEPHBIX UTD);

* PYKOBOIUT BOCHUTATEIbHON pabOTOIl C KHUTOM B TpyIIax MPOIJIEHHOTO JHS;

r) ocymecTBiser auddepeHnupoBaHHOe OUOINOTEYHO-UHPOPMAIIMOHHOE OOCITY)KUBAHUE
MeJarOTHIECKUX PAOOTHUKOB:

* BBISABJISET WHGOPMAIMOHHBIC TMOTPEOHOCTH W YJIOBJIETBOPSET 3alpOChl, CBS3aHHBIE C
oOy4YeHreM, BOCTUTAHUEM H 37J0POBbEM JICTCIH;

* BBISABISET WH(GOPMAIIMOHHBIC TMOTPEOHOCTH W YIOBIETBOPSET 3alpoChl B 00JIACTH
MeJarOrHYeCKIX WHHOBAIMI ¥ HOBBIX TEXHOJIOTHIA,

« comeiicTByeT  mpodeCcCUOHATBbHON  KOMIETEHIMH,  TOBBIIIEHUIO  KBaTH(HUKAIUH,
MIPOBEACHUIO aTTECTAIIHH;

+ co3maerT OaHK TMenarormueckol WHGOpPMAIMU KaK OCHOBBI €IUHON HH(GOPMAITMOHHON
CIIy)O0Bbl 0011€00pa30BaATETLHOTO YUPEKIACHUS, OCYIIECTBIAET HAKOIUJIEHHWE, CHCTEMAaTHU3alUI0
uH(popMaIuu 1o IpeAMeTam, pa3esiaM U TeMaMm;

* OpraHm3yeT JOCTYNl K OaHKy NeJaroru4eckod HHQPOpMaluu Ha JIOOBIX HOCHUTENSX;
MIPOCMOTP IEKTPOHHBIX BEPCHUI NEJaroru4eCcKux U31aHum;

+ oCymecTBIsieT Tekymee uHPopmupoBanue (AHU wHOpMANHUH, O0O030pHI  HOBBIX
MOCTYIJICHUH U MyOauKamuii), "HhOPMUPOBAHHE PYKOBOJICTBA 00IIE00pa30BATEIHHOTO YUPEKICHHS
0 BOTIPOCaM yIpaBJieHHUs 00pa30BaTEIbHBIM MPOIECCOM;



s TOIJEPKHUBAET NESITENbHOCTh MEJarornyeckux pabOTHUKOB B 00JacTH CO3JaHUS
uH(POPMAIMOHHBIX MMPOIYKTOB (IOKYMEHTOB, 6a3 manHbixX, Web-cTpanull u T.11.);

* CITOCOOCTBYET MPOBEACHUIO 3aHATHH MO (OPMUPOBAHHIO WH(POPMAITMOHHON KYIBTYPHI,
ABJIsIeTCSl 0a30M Uil MPOBEACHUS MPAKTUUECKUX 3aHATHI 1o paboTe ¢ MHMOPMAMOHHBIMU
pecypcamu;

J) OCYIIECTBIISIET nuddepeHpoBaHHOe OuOIMOTEeYHO-UH(POpMAITMOHHOE
oOciyXUBaHuE poAuTeNnell (MHBIX 3aKOHHBIX MPECTaBUTeNeH) 00yJatomuxcs:

* YIIOBIIETBOPSIET 3ampOCHl IMOJb30BaTeNied W WHOOPMHUPYET O HOBBIX MOCTYIUICHHUSX B
OMOINOTEKY;

¢ KOHCYJIBTHUPYET IO BONpPOCAM OpPraHU3alUUd CEMEHHOr0 YTEHHS, 3HAKOMHUT C
uH(pOpMaImei o BOCIIUTAHUIO JCTei;

+ KOHCYJBTHUPYET IO BOIIPOCAM yUeOHBIX M3TaHUM ISl 00yJaIOIIHXCS.

IV. Oprasu3anus AesiTeJbHOCTH OMOJIMOTEKN

11. CtpykTypa OMONIMOTEKH, TOMUMO TPAJULIHMOHHBIX OTIEJIO0B (aOOHEMEHT, YNTAIbHbIN
3aJI), MOXET BKJIIOYaTh OTIEIbl Y4EOHHMKOB, WH(POPMAIMOHHO-OMOMMorpaduyeckoit paboThI,
dboHA U crenUanTu3uPOBAHHBINA 321 PabOThl C MYJIbTUMEIUWHBIMA U CETEBBIMU JOKYMEHTAMHU,
MHOXHUTEJIbHYIO TEXHUKY U JIP.

12. bubnuoTeyHO-UH(POPMAIIMOHHOE OOCITY)KMBAaHHE OCYIIECTBIAECTCS HAa OCHOBE
OMOIMOTEYHO-HH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBUHM C YYEOHBIM M BOCIHTATEIHHBIM
IaHaMU 001e00pa30BaATEIHFHOTO YUPEKACHUS, TPOrpaMMaMH, MPOCKTAMU U TIJIAHOM PabOTHI
OMOJIIMOTEKH.

13. B cootBerctBun ¢ ®DenepanbHbiM 3akoHOM OT 25.07.2002 Nell4-d3 «O
MPOTHBOJICHCTBUH YKCTPEMHUCTCKOM JASATEILHOCTH» B IEJAX 3aIIUTHI IPaB U CBOOO]] YEIIOBEKA U
rpakJlaHWHA B CBOCH JEATEIHLHOCTH OMOIMOTEKAa OCHOBBIBACTCS HA MIPUHIIMIIAX MIPHOPUTETA MED,
HaIpaBJIEHHBIX, HA MPEAYNPEKIEHUE ICKCTPEMHUCTCKOM A TEIHLHOCTH:

— He Jomyckaercss Hanuyue B (OHAE W MpoIMaraHja JHUTEepaTypbl, KOTOpas CIOCOOCTBYET
BO3HHKHOBEHHIO COIIMAIbHOM, pACOBOM, HAllMOHATLHON U PEIUTHO3HON PO3HU;

— 3ampenieHa MpornaraHia WCKIOYUTEILHOCTH, MPEBOCXOACTBA JUOO HEMOIHOLEHHOCTH
YelloBeKa MO MPHU3HAKY €ro COLMAaIbHOM, pPAacoBOW, HAIMOHAILHOW, PENUTHO3HOW WIIU
SA3BIKOBOM MPUHAAICKHOCTH WM OTHOIIECHUS K PEITUTHH;

— 3ampenieHo HaJWu4uWe W IMpolaraHja JUTEpaTyphl, COJEpKaHWe KOTOPOH HapyiiaeT Mpasa,
CBOOOJIY ¥ 3aKOHHBIC HHTEPECHI YEIIOBEKA U IPaKIaHWHA B 3aBUCUMOCTH OT €T0 COIHATBHOM,
pacoBOi, HAMOHAJIBHOW, PEIUTHO3HON WM S3BIKOBOM MPUHAJIEKHOCTH W OTHOLICHUS K
peUTHH;

— 3ampenieHbl MpomaraHia W IMyOJIMYHOE JIEMOHCTPUPOBAHUE HAIUCTCKOW aTpUOYTHUKH HIH
CUMBOJIUKH, CXOJHBIX C HAIUCTCKOW aTpUOYTHKON UM CUMBOJIMKOMN JI0 CTETICHU CMEIICHUS

— 3ampenieHbl NyONWYHBIE TPHU3BIBEI K OCYIIECTBICHHIO YKa3aHHBIX JesHU 1100
pacmpocTpaHeHHE 3aBEIOMO KCTPEMUCTCKUX MaTepUalioB;

— 3ampemnieHo MPOU3BOACTBO M XPAaHEHHUE SKCTPEMHUCTCKUX MaTepUaJoOB.

14.  IIpou3BOACTBO, XpaHEHHUE, pPACHPOCTPAaHEHHWE OSKCTPEMHUCTCKUX MaTepuaIoB
ABJISIETCS TMPABOHAPYIICEHHMEM U BIEYeT 3a CO00O0W OTBETCTBEHHOCTh B COOTBETCTBUU C
3akoHoOAaTenbCTBOM Poccuiickon denepanum.

15. bubnuoTeka HaleleHa Ha MPUHATHE MPO(IIAKTUICCKUX Mep, HANpaBICHHBIX Ha
PEeAYIPERKACHUE IKCTPEMHUCTCKON JACATEIIHHOCTH, B TOM YHCIIC Ha BBISIBJICHUE W MOCICAYIOIIEE
yCTpaHEHUE TMPUYUH, YCIOBHUH, CHOCOOCTBYIOIIMX, OCYIISCTBICHHUIO OSKCTPEMHCTCKOMN
JeATeTLHOCTH.

16. MaccoBble  MeponpusaTHsS  OMOJUOTEKHM  HampaBlIeHbBl  HAa  BOCIIUTAHHE
TOJICPAHTHOCTH, JEMOKDATHH, TyMaHW3Ma, IPHOPHUTETa OOIICYCIIOBEUYCCKUX I[EHHOCTEH,
rpakJ1aHCTBEHHOCTH, MAaTPUOTHU3MA, CBOOOTHOTO Pa3BUTHUS TUYHOCTH.

17. bubnuoreka BIpaBe MPEIOCTABIATh IJIaTHbIE OHOTMOTEYHO-UH(OPMAIMOHHBIE
YCIIYTH, IEPEUYCHb KOTOPHIX OMPEALNISIETCS YCTABOM 00111€00pa30BaTeIbHOTO YUPEIKIACHNUS .

18. CrioHCOpCKasi MOMOIIb, MOJy4YeHHas OMONMMOTEKOW B BHIE IEJEBBIX CPEACTB Ha
KOMILIEKTOBaHNe (POHIa M 3aKyNKy 000pyJ0BaHUs, HE BIIEUET 3a COO0I CHIKEHHSI HOPMAaTHBOB
U (unu) aOCONIOTHBIX pa3MepoB (UHAaHCHpOBaHMS M3 OrojKeTa 00111e00pa30BaTENbHOIO



yupexaeHus. JleHexkHble CpeACTBa 3a CHaHHYI0 OMOIMOTEKOM MakynaTypy pacxoayloTcs Ha
VIYUYIICHHE MaTepUaJIbHO-TEXHUYECKOW 0a3bl OHMOIMOTEKH, MOIMKUCKY MPOPEeCcCHOHATBHBIX
U3/1aHUM, KOMIUIEKTOBaHUE (POHIa TOKYMEHTOB.

19. B umensx obecnedeHuss MOJEpHU3AIUU OUOIHOTEKH B YCIOBUAX HHGOPMATH3ALUU
oOpazoBaHusi U B TMpeJeiax CpeIcTB, BBIACISIEMBIX YUYpeAUTeNIsIMH, o0IeoOpa3oBaTeIbHOE
yupekaeHUuEe oOecrieunBaeT OUOINOTEKY:

— TapaHTUPOBAHHBIM (uHaHCUpPOBaHUEM KOMILJIEKTOBaHUS OubIMOTEeYHO -
UH(POPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKACHHS BHIBOAUTCS OTIEIBHO);

— HEOOXOAMMBIMH CITYKEOHBIMHU U MPOU3BOJICTBEHHBIMH TOMEUICHUSIMU B COOTBETCTBHH CO
CTPYKTYpoi OHMONIMOTEKM W HOpPMATHBaMH IO TEXHHUKE OE€30MacHOCTU HKCIUTyaTal[uu
KOMIIBIOTEPOB U B COOTBETCTBUU ¢ nojoxxeHusmu CaunlluH;

— COBPEMEHHOU JJIEKTPOHHO-BBIYUCIUTEIBHOM, TEICKOMMYHUKALMOHHON U KOIIUPOBAJIBHO -
MHOHUTEJIbHOW TEXHUKON U HEOOXOIMMBIMU MTPOTPAMMHBIMU MTPOTYKTaAMU;

— PEMOHTOM U CEPBUCHBIM O0CITY)KUBAHHEM TEXHHUKHU U 000py10BaHMS OMOINOTEKH;

— OuOIMOTEYHON TEXHUKON M KaHUEISIPCKUMH MPUHAIJICKHO CTSIMHU.

20. OOmeoOpa3oBaTeIbHOE  YUPEKIEHHUE CO3JaeT  YCIOBUS A COXPAHHOCTHU
anmnapaTypbl, 000pYyJOBaHUS U UMYIIECTBA OUOIUOTEKH.

21. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KayeCTBO KOMIUIEKTOBAHMS OCHOBHOTO
¢donma OMONMMOTEKH, KOMIUIEKTOBaHHE ydeOHOro (oHAa B COOTBETCTBHH C () elepalbHBIMU
NEepeyHsIMU YIeOHUKOB M y4eOHO-METONWYECKUX HW3JIaHUH, CO3JaHHE HEOOXOJMMBIX YCIOBHM
JUIsL 1E€ATEIbHOCTH OMOJIMOTEKH HECeT PYKOBOJUTENb 00Ie00pa3oBaTEIbHOIO YUYPEXKICHHS B
COOTBETCTBUHU C YCTABOM YUPEKICHUS.

22. Pexum paboTel OMOJIMOTEKM OHIpeAeNseTcss TIJaBHbIM OuOJMOTEKapeM B
COOTBETCTBUU C IPaBUJIAMH BHYTPEHHETO pacHopsaKa O0O0IIeo0pa30BaTEIbHOTO YUPEKICHHUS.
[Tpu onpeneneHuu pexxuma paboThl OMOIMOTEKU MPEAYCMAaTPUBACTCS BhIJCICHHE:

— JBYX YacoB pabodero BPEMEHU €KEIHEBHO Ha BBIMOJHEHHE BHYTPUOUOIMOTEUHON
paboTHI;

— OJIHOTO pasa B MecCSI| — CAaHUTapHOTO JHs, B KOTOPBIA 00CIy>KMBaHUE MOJIb30BaTENEH He
MIPOU3BOIUTCS;

— He MeHee OJHOT0 pa3a B MecCsI] — METOANYECKOTO JTHS.

23. B memsix obecrniedeHus paimoOHAIBHOTO UCIIOJIb30BaHMS HH(POPMALMOHHBIX PECYPCOB
B paboTe C JeTbMHU M IOHOUIECTBOM OuOnnoTeka o001meo0pa3oBaTeIbHOTO YUpEeXKACHUS
B3aMMOJIEUCTBYET ¢ Oubnnorexkamu MuHHUCTEPCTBA KYyIbTYphl Poccuiickoit @enepanum.

V. VYunpasiaenue. lHItaTrsi

24. YmupapneHue OMOJIMOTEKON OCYIIECTBISETCS B COOTBETCTBUHM C 3aKOHOAATEIHCTBOM
Poccuiickon ®denepanuy, CcyOBEKTOB Poccuiickon ®denepannun " YCTaBOM
00111e00pa30BaTENBLHOTO YUPEKICHUS.

21 . OGuiee pyKOBOJCTBO JEATENBHOCTHIO OMOIMOTEKH OCYIIECTBISET PYKOBOJIUTENb
00111e00pa30BaTENbHOTO YUPEKICHUS.

22. PykoBoacTBO OMOIMOTEKOM OCYLIECTBIISIET INIaBHBIH OMOIMOTEKaph, KOTOPBIA HECET
OTBETCTBEHHOCTh B MpeJeNax CBOEH KOMIIETEHLIMM Iepell OOLIECTBOM U PYKOBOAMUTEIEM
0011e00pa30BaTENbHOTO YUPEKACHHs, 00YyJarOIUMUCA, UX POJUTENSIMH (MHBIMH 3aKOHHBIMH
NPEICTAaBUTEISIMI) 32 OPTAHU3AINIO ¥ PE3YIbTaThl AeSITEIILHOCTH ONOIMOTEKN B COOTBETCTBHH C
(GYHKIIMOHATEHBIMH 00s13aHHOCTSIMH, PeyCMOTPEHHBIMU KBaJIM GUKAMOHHBIMA
TpeOOBaHUSMH, TPYAOBBIM JIOTOBOPOM M yCTaBOM 00IIe00pa30BaTEIILHOTO YUPEKICHUSI.

23. I'nmaBHbpIi OWONMOTEKAaph HA3HAYAETCA PYKOBOIUTENEM 001e00pa3oBaTeIbHOTO
YUPEXKICHUS, MOXKET SBISATHCS UWICHOM I€Jarori4eckoro KOJJIEKTHBA M BXOIUTh B COCTaB
MeIarOrMIeCcKOro coBeTa 001e00pa3oBaTeIbHOTO YUPEIKICHUS.

24. Meronuyeckoe  COMPOBOXKJEHUE  JIeATEIbHOCTH  OMOIMOTEKH  oOecredrBaeT
CHEeIHaInCT (METOIUCT) MO y4eOHbIM (OH/IaM U MIKOJBHBIM OMOJIMOTEKaM OpraHa YHpaBJICHUS
o0pazoBaHHEM.

25. Ha pabGory B OHONMOTEKY MNPUHUMAIOTCSA JHIA, HMEIONIME HEOOXOIUMYIO
npo(hecCHOHANIBHYIO TOJTOTOBKY, COOTBETCTBYIOLIYIO TpeOOBaHUSAM KBaTU(UKAIIMOHHOM
XapaKTepUCTUKU IO JODKHOCTH UM TOJIYYEHHOH  CHEeIHaJbHOCTH, IOATBEPKICHHYIO
JOKyMeHTaMu 00 00pa3oBaHUM U (UJIM) KBATH(PUKAIIH.



26. PaboTHHKHM OMOIMOTEKHM MOTYT OCYIIECTBIATH MEAArOrM4ecKyl0 JesTeIbHOCTb.
CoBMelienue OuOIMOTEYHO-UH(POPMAITMOHHON u [IeIarornyecKoi NEITEILHOCTHA
OCYIIIECTBIIACTCS pAOOTHUKOM OMOJIMOTEKH TOJBKO Ha TOOPOBOJIHBHON OCHOBE.

27. TpynoBeie OTHOIICHUS pPaOOTHUKOB OHONMOTEKHM | 0011€00pa30BaTEIBHOTO
YUPEKICHUS PEryJupyloTcss TPYAOBBIM JOTOBOPOM, YCIOBUS KOTOPOTO HE JIOJKHBI
MPOTUBOPEUYUTH 3aKOHOAATENIbCTBY Poccuiickonn denepanuu o Tpyae.

VI. IlpaBa u 00s13aHHOCTH OHMOJIMOTEKH

31 . PaGoTHUKH OUOIHOTEK UMEIOT MPABO:

a) CaMOCTOSATENhHO BBIOMpPATh  (QOPMBI, CpEICTBA W  METOIBl  OMOIMOTEUHO-
UH(POPMAIMOHHOTO OOCITYXHBAaHUS O0Opa30BAaTEIbHOIO M BOCHHUTATEIBHOTO IPOLECCOB B
COOTBETCTBUU C IMENsIMH U 3aJa4aMM, YKa3aHHBIMH B YycTaBe 001eo0pa3oBaTeNIbHOIO
YUPEKICHUS U MOJOKEHUH 0 OMOINOTEKE 00Ie00pa30BaTEILHOTO YUPEIKICHHUS;

0) MPOBOAUTH B YCTAaHOBJIEHHOM NOpAJKE (aKyIbTaTUBHBIEC 3aHITHS, YPOKU U KPYKKH
O6ubmoTeYHO-O0MOIMorpadueckrx 3HaHUN U UHPOPMAITMOHHOU KYJIbTYPHI,

B) ONpENEeNsATh UCTOYHUKH KOMIUIEKTOBaHUS HHGOPMAIIMOHHBIX PECYPCOB;

I') U3BIMATh M PEaM30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C UHCTPYKIIHEH MO
ydery 6ubnnoreyHoro ¢hoHma;

1) BHOCUTHb TMPEUIOKEHUS PYKOBOAMUTENIO O00I1e00pa30BaTeNbHOIO YUpPEKACHUS II0
COBEPIICHCTBOBAHUIO OIUIATHI TPyJda, B TOM 4YHCIE HAJI0aBOK, JOINIAT W MPEMUPOBAHUS
pabOTHUKOB OHOIMOTEKH 3a JOTOJHUTEIBHYIO pPabOTy, HE BXOIAIIYI0O B KPYr OCHOBHBIX
00s13aHHOCTEH PAaOOTHUKOB OMOJIMOTEKH;

€) y4acTBOBaTh B YIPaBICHUH OOIICOOPA30BATEIBLHBIM YUPEKIACHUEM B TOPSIKE,
OTIpE/ICNIIEMOM YCTaBOM yUPEKICHUS;

’K) UMETb €KETOJIHBIM OTIYCK 28 KaJeHIapHBIX THEW U JOMOJIHUTEIbHBINA OIUIaunBaAEMbIN
OTIYCK B COOTBETCTBUM C KOJUIEKTUBHBIM JIOTOBOPOM MEXAY paOOTHHUKAMH M PYKOBOJCTBOM
00111e00pa30BaTEIHLHOTO YUPEKACHUS UIN MHBIMU JIOKAIbHBIMU HOPMAaTUBHBIMU aKTaMU;

3) OBITH MPENCTABICHHBIMU K Pa3IU4YHbIM (OopMaM MOOIIPEHHUs, HArpagaM U 3HaKaMm
OTIINYUSA, IPEAYCMOTPEHHBIM AJIsi pa0OTHUKOB 00pa30BaHUs U KYJIbTYPHI,

M) y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Denepanuu B
paboTe OMOIMOTEYHBIX aACCOIMALIMI UJIU COIO30B.

32. PaboTtHuKHM OMOJIMOTEKH OOs3aHBbIL:

a) 00eCTeUnTh MOJIB30BATEIISIM BO3MOXHOCTH pabOThl ¢ MH(POPMAIIMOHHBIMHU pecypcaMu
OMONIHOTEKH;

0) uHbOpMHUPOBATH MOJIH30BATEIEH O BUIaX MPEIOCTABIIEMBIX OMOINOTEKON yCIyT;

B) 00ecrneunTh HaAYYHYIO OpraHu3aIuio (JOHIOB U KaTaJlOroB;

r) ¢gopmupoBaTh POHJIBI B COOTBETCTBUU C YTBEPKJIEHHBIMU (peiepaabHbIMU NEPEUHIMHU
y4eOHBIX W3/aHMM, 00pa3oBaTeNbHBIMU MPOrpaMMaMu 00IIe00pa30BaTENLHOIO YUPEKICHHUS,
WHTEpecaMu, MOTPEOHOCTAMHU U 3aIIPOCAMH BCEX KaTEropuil Moyb30BaTenei;

1) COBEpPUICHCTBOBAaTh  WH(OpMallMOHHO-OMONMOrpaduyeckoe U OUOIMOTEUHOE
o0cnmyXMBaHUE MOIb30BATEINEH;

e) obecrieunBaTh COXPAHHOCTh  HCIIOJNB30BaHMS ~ HOcuTened  uHMOpManuu, UX
CHUCTEMAaTH3aIMI0, pa3MeIIeHUE U XPaHEHHE,

’K) o0ecrneynBaTh PeXUM pabOThl B COOTBETCTBHUU C MOTPEOHOCTSMH TOJIb30BaTENEH U
paboroii 0611e00pa30BaTENBLHOIO YUPEKIACHNUS;

3) OTYHTHIBATHCS B YCTaHOBJICHHOM TOPSIJIKE nepen PYKOBOJUTEIEM
00111€00pa30BaTEIBHOTO YUPEKACHUS;

¥) TOBBIMIATH KBATU(DUKALIUIO;

K) OCYIIECTBJIATh CBEPKY TOCTYIAIOIICH JIHTEpaTypsl ¢ QeaepalbHBIM CIHUCKOM
HKCTPEMHUCTCKUX MAaTEPHAIIOB, Pa3MEIIeHHOM Ha ounranibHOM caiite MuHtocta Poccun:

— TIaBHBIA OWOIMOTEKAph HE3aMEMIUTENbHO TPOBOIUT CBEPKY HOBBIX TMOCTYIUICHUHN
JUTEPATYPHI, & CBEPKY UMEIOIIEHCS INTEPATYpPhl €KEMECIUHO, (hakT CBEpKH (GUKCUPYETCs
AxToM;

— O BBISBIGHHBIX HU3JIaHUSIX, BKIIOYEHHBIX B «DeaepanbHbIi CIHCOK SKCTPEMHCTCKUX
MaTepHaiaoBy», He3aMeIUTeIbHO WHGOPMHUPYET AUPEKTOpAa IIKOIBI U  HM3bIMaeT
BBISIBIICHHBIE U3JIaHHS, CITUCHIBACT U YTHIIM3UPYET;




35.

— TIpu 3aKka3e M NpUOOpeTeHHH HUHGPOPMALMOHHOW NPOAYKIMHU, JUTEPATYpbl C LEJIbIO
MOTOJTHEHUsT OMONroTeyHoro (OHIA TJIaBHBIM OMOIMOTEKAph MPOU3BOIUT €€ CBEPKY C
«®PenepanabHbIM CIIUCKOM SKCTPEMHUCTCKUX MAaTEPHAIIOBY.

— KOMILJIEKTOBaHUE OMOIMOTeYHOro (POHIa U3IaHUAMHU, BXOAAIUMH B «DenepanbHblil CIUCOK
KCTPEMHUCTCKUX MaTEpPHAIOB» 3alpPEILEHO.

— TIaBHBIH OMOJIMOTEKaph HECET NEPCOHAIbHYIO OTBETCTBEHHOCTb 33 IMPOBEICHHE CBEPKHU
noctynaromuei nureparypsl «PeaepaabHbIM CIIHCKOM SKCTPEMUCTCKUX MAaTEPHAIIOBY.

— TIJIaBHBIA OMOIMOTEKAph HECET OTBETCTBEHHOCTH 33 HATMYNE SKCTPEMUCTCKUX MAaTepUaloOB B
¢done 6MOIMOTEKH B COOTBETCTBUU C 3aKOHOAaTeILCTBOM Poccuiickoit denepanuu

VII. IIpaBa n 00513aHHOCTH N0JIb30BaTeJ1eil OM0JIHOTeKH

33 . [Tonp3oBaTenu OMOIUOTEKH UMEIOT MPABO:

a) TOJIy4aTh MOJHYK MH(POPMAIHIO O cOCTaBe OMOIMOTEYHOTO (oHAa, UHHOPMAITMOHHBIX
pecypcax U npenocTaBiIsieMblX OUOIMOTEKOHN yciyrax;

0) MOJB30BaTHCS CIPABOYHO-OMOIHOrpadUIeCKUM anmapaTtoM ONOINOTEKH;

B) IOJy4YaTh KOHCYJbTAI[MOHHYIO IOMOLIb B IOUCKE U BBIOOPE HCTOYHUKOB MH(OPMaLUU;

I') HOJy4yaTh BO BPEMEHHOE I10JIb30BaHME Ha aOOHEMEHTE W B YMUTAJIbHOM 3alie IeyaTHbIe
U3JlaHus, ayJUOBU3yaJIbHbIE JOKYMEHTHI U IpYrue UICTOYHUKU MH(POPMaALUU;

1) TPOAJIEBAaTh CPOK MOJIb30BAHUS U3JaHUSIMU;

€) mojy4yaTh TeMmaruueckue, (akrtorpaduueckue, yTouyHsIOmME M OubiaHorpaduueckue
CIpaBKHU Ha OCHOBE (OH/1a OMOITUOTEKH;

) TIOJTy4yaTh KOHCYJIBTAIIMOHHYIO TOMOINb B padore ¢ mHpopManueld Npu MOJIb30BAHUU
AJIEKTPOHHBIM U UHBIM 000PYOBaHHEM;

3) y4acTBOBAaTb B MEPONPUATHUAX, IPOBOJUMBIX OUOINOTEKOI;

n) M0JIb30BATHCS IUIATHBIMU YCIIYTaMH, MIPEIOCTaBIAEMBbIMUA OMOIMOTEKOM, COTIIACHO YCTaBy
0011100pa30BaTEIHLHOTO YUPEXKJIEHUS;
34. [lonb3oBarenu 6UOIMOTEKU O0A3aHBI:

a) coOJIF0aTh MpaBUJiia MOJb30BAHKUSA OMOITMOTEKOM;

6) OepekHO OTHOCUTHCS K IPOU3BEACHUSIM IIe4aTu (He BBIPBIBATH, HE 3arM0aTh CTpAHUL], HE
JenaTh B KHHUIax IOJYEPKUBAHHM, MOMETOK), MHBIM JOKYMEHTaM Ha pa3JIW4YHbIX HOCUTENSX,
000py/10BaHUIO, HHBEHTAPIO;

B) MOJACPXKHUBATh MOPSAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTYIlE OMOTMOTEKH,
pacIoyIoKeHUs: KapToUyeK B KaTajorax u KapToTeKax;

I') TIOJB30BaThCSA IIEHHBIMH W CIPAaBOYHBIMH JOKYMEHTAaMH TOJBKO B TIOMEIICHUH
OnOIMoTEKY;

1) yOenuThcesl MpU MOJYYEHUH JOKYMEHTOB B OTCYTCTBHUM A€(PEKTOB, a IMpHU OOHAp yKEHUU
npouHpopMHUpoBaTh 00 3TOM paboTHUKAa OuOIMOTEKH. OTBETCTBEHHOCTh 3a OOHApY)KEHHBIE
Ne(QEeKThl B C/IaBa€MbIX JTOKYMEHTAX HECET MOCIEIHUN MOJIb30BaTEb;

€) BO3BpAIATh JOKYMEHTHI B OMOJIIMOTEKY B YCTAaHOBJIEHHBIE CPOKU;

) 3aMEHATh JOKYMEHThl OMOJIMOTEKH B Cilydae MX yTpaThl WJIM MOPYM MM PaBHOIICHHBIMH,
160 KOMIIEHCUPOBATh yuiepo;

3) MOJHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOMN MO UCTEUEHUH CpoKa 00ydeHUs UM paboThl B
00111e00pa30BaTEIbHOM YUPEKACHHUH.

[Topsinok nonb30BaHus OMOIMOTEKOM:

a) 3amuch  oOydaromuxcs  0o0meo0pa3oBaTeNbHOrO  yupexkJeHuss B OuOIMOTEKy
MPOU3BOJUTCS TI0 CIMCOYHOMY COCTaBY KiIacca B WHAMBHAYAJIBHOM TOPSIKE, TMEIarOTHYECKUX U
UHBIX paOOTHUKOB 0O0HIe00pa30BaTENbHOTO  YUPEXKIACHUS, pOAUTENeH (MHBIX 3aKOHHBIX
MpeCTaBUTENeH ) 00yJaromuXcsi — IO MacHopTy;

0) mepeperucTpanus nojib3oBaTenaei OMONIMOTEKU TPOU3BOAUTCS €KETOTHO;

B) JOKYMEHTOM, MOJATBEPXAAIOIMIKUM MpaBO IOJb30BaHUS OUONIMOTEKOH, sBIsSETCA
YUTATEIbCKUN HopMyIIsp;

B) UMTaTeNbCKUN (QopMysip (UKCHpPYEeT JaTy BBIJAYM MOJIb30BATENI0 JOKYMEHTOB U3
¢dona GMOINOTEKH U UX BO3BpAIlIEHUs B OMOIHOTEKY.

36. [Topsanok mosib30BaHUsI A0OHEMEHTOM:

a) MOJb30BATEM UMEIOT MPABO MOJYYUTh HA JIOM U3 MHOTOTOMHBIX M3JjaHUI He OoJiee IBYX
JOKYMEHTOB OJIHOBPEMEHHO;

0) MakCUMaJbHBIE CPOKH ITOJIB30BAHMS JTOKYMEHTaMHU:



— y4eOHHKH, YIeOHbIE TOCOOUS — YYCOHBIN TOI;

— Hay4yHO-TIONYJIsipHas, O3HaBaTeNIbHAs, X y10)KECTBEHHAs InTeparypa — 1 MecsL;

— TIEpUOJINYECKUE U3aHUs, U3JJaHUs IOBBIIIEHHOTO cripoca — 15 gHel;

B) IOJIb30BaTeIM MOIYT HpPOMJINUTh CPOK II0JIb30BaHMsS JIOKYMEHTaMM, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX M0JIb30BaTENEH.

37.  Tlopsiok 1osib30BaHUS YUTAIbHBIM 3aJI0M:

a) JTOKyMEHTHI, IpeJHa3HauYeHHbIC 111 paOOThl B YNTAIBHOM 3aJI€, Ha IOM HE BBIIAIOTCS;

0) SHUMKIONEANH, CIPABOYHUKH, pEAKUE, IICHHbIE W HMEIOLIHECS B EJUHCTBEHHOM
9K3EMILISAPE TOKYMEHTHI BBIAIOTCS TOJIBKO 711 paOOTHI B YMUTAIBLHOM 3aJI€;

38.  Tlopsimok paboOThI ¢ KOMIIBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYACTHMKOB OOpPa30BATENbHOTO IpOIEcca NPOU3BOJUTCS B
HNPHUCYTCTBUU COTPYIHUKA OUOINOTEKH;

0) paspemaercs paboTa 3a OJAHUM IEPCOHAIBHBIM KOMIIBIOTEPOM HE Oojiee JBYX 4YEJIOBEK
OJTHOBPEMEHHO;

B) IIOJIb30BaTelIb HMMEET MpaBO paboTaTh CO CHEMHBIM HOCHUTENEM HH(OPMALMU IOCIe
IpPEBAPUTEIBHOIO TECTUPOBAHUS €r0 pabOTHUKOM OUOIMOTEKH;

r) IO BCEeM BompocaMm Moucka uHpopMauuu B HHTepHeTe moab30BaTENb JOJIKEH
oOpamaTtecss K pabOTHUKY OuMONIMOTEKM; 3ampemiaercs ooOpaiieHue K pecypcam HHTepHera,
MPEIOJIaraIoINM OIJIaTy;

1) pabora ¢ KOMIBIOTEPOM  TPOM3BOJUTCS  COIJIACHO  CAHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.



